Yr1Bepxkaeno llpukazom

IHOJIMTUKA 000 «AJIBTEPMEJIUKA» B OTHOIEHNUN OBPABOTKH
INEPCOHAJIBHBIX TAHHbIX

1. OBIIME ITOJIOKEHUA

1.1. Hacrosmuii nokymeHT (anee - [lonutruka) onpenenseT NoJUTUKY B OTHOIIICHUH 00paOOTKH
NepcoHaNbHBIX JaHHbIX OOmecTBa ¢ orpaHudeHHOW oOmiectBa "Ajbprepmenuka’ (manee -
Kommanws).

1.2. Hacrosmast Ilonmutuka paspaborana BO ucCHoiHEHHWE TpeboBanmii m. 2 4. 1 cr. 18.1
®denepanpHoro 3akoHa ot 27.07.2006 N 152-®3 "O nepcoHalbHBIX JaHHBIX" (Hanee - 3aK0oH O
MEPCOHAIILHBIX TAHHBIX ).

1.3. Ilonsarus, comepxarquecs B CT. 3 3aKOHa O IEPCOHAIBHBIX JaHHBIX, HMCIOJIB3YIOTCS B
Hacrtoguieil [lomuTrke ¢ aHaIOTMYHBIM 3HAYEHUEM.

1.4. leiictBue Hacrosimed [lomuTuku pacmpocTpaHsieTcs Ha BCE OIEpallH, COBEpIlaeMbIe
Komnanueii ¢ mepcoHaabHBIMU TAHHBIMHE C HCITOJIb30BAHUEM CPEACTB aBTOMATH3AIIUHU HITH 03 HX
MCIOJIb30BaHU.

1.5. OcHoBHnbIe nipaBa u 06s13anHOCTH KOoMmanuu:
1.5.1. KoMmanusi ©iMeeT npaBo:

e TMONyYaTb OT CyOBEKTa MEpPCOHANbHBIX JaHHBIX JOCTOBEpHblE HHGOPMAIUIO H/HIN
JIOKYMEHTBI, COACPIKALUE TIEPCOHATILHBIC TaHHBIE;

e TpeboBaTh OT CyYObEKTa NEPCOHAIBHBIX JaHHBIX CBOEBPEMEHHOTO YTOYHEHHUS
IIPEIOCTABIICHHBIX IEPCOHAIBHBIX JaHHBIX.

1.5.2. Komnanus o0Os13aHa;:

e 00pabaTbiBaTh MEpPCOHANbHBIC JAHHBIE B TMOPSAIKE, YCTAHOBJICHHOM JEHCTBYIOIIUM
3aKOHOJATeILCTBOM PD;

e paccmaTpuBaTh OOpalieHHus CyObeKTa TMEpPCOHANBHBIX JIaHHBIX (€ro 3aKOHHOTO
MpEACTaBUTENs) 1O BompocaM oOpaOOTKM TIEPCOHANBHBIX JIaHHBIX M J1aBaTh
MOTHUBHUPOBAHHBIE OTBETHI;

e TIPENOCTABISATH CYOBEKTYy NEPCOHAIBHBIX JaHHBIX (€r0 3aKOHHOMY TMPEACTABUTENIO)
BO3MOXKHOCTH 0€3BO3ME3THOTO JJOCTYTA K €T0 MePCOHATBHBIM JIaHHBIM;

e TPUHUMAThL MEPHI 1O YTOYHEHHUIO, YHUYTOXEHHUIO TEPCOHAIBHBIX JTaHHBIX CyOBEKTa
MEPCOHANBHBIX JIAHHBIX B CBS3H C €ro (€ro 3aKOHHOTO MpPEACTaBUTENs1) oOpalleHueM ¢
3aKOHHBIMH U 0OOCHOBAHHBIMU TPEOOBAHUSIMU;

e OpraHW30BBIBATH 3AIIUTY TEPCOHAIBHBIX JAHHBIX B COOTBETCTBHU C TPEOOBAHHSIMU
3aKoHOJaTeabCcTBA PO.

1.6. OcHOBHBIC paBa u 00513aHHOCTHU CY6’L6KTOB NEPCOHANIBHBIX JAHHBIX:



1.6.1. CyOBeKThl mepcoHaIbHBIX JAHHBIX UMEIOT MPABO:;

e Ha NOJHYIO HHPOPMAIHIO 00 UX NMEPCOHAIBHBIX JaHHBIX, 00pabaTeiBaeMbIx Kommanuei;,

. Ha OOCTYI K UX MNEPCOHAILHBIM HAaHHBIM, BKJIIOYAs IMPAaBO Ha MOJYUYCHUC KOIIHUU 00011
3alKcH, COJEp)Kalled  MX MEePCOHANbHBIC JAHHBIC, 3a UCKIIOUYCHHEM  CIy4YacB,
IPEIYCMOTPEHHBIX (e/lepaIbHbIM 3aKOHOM;

e Ha YTOYHEHHE HX IEPCOHAIBHBIX JaHHBIX, WX OJIOKMPOBAHHE WJIM YHHUYTOXKECHHUE
B ClIy4dasaX, ¢€CJIU TCPCOHAIBHBIC HOAHHBIC ABJIAIOTCA HCIIOJIHBIMH, YCTAapCBUIIMMU,
HETOYHBIMM,  HE3aKOHHO  IIOJIyYCeHHBIMH WM  HE SBISIOTCA ~ HEOOXOANMBIMH
JUIsL 3asIBJICHHOM 11e71u 00paboTKy;

e Ha OT3BIB COIJIaCHs Ha 00PaOOTKY MEPCOHAIBHBIX JaHHBIX;

. Ha OPpUHATUC MMPEAYCMOTPCHHBIX 3aKOHOM MCP I10 3alllUTC CBOUX IIPaB,

e Ha OCYIIECTBJICHHE UHBIX IPaB, IPETyCMOTPEHHBIX 3aKOHOAAaTeILCTBOM PD.

1.6.2. CyOBeKThI IEpCOHATBHBIX JAHHBIX 00S3aHBbI:

e mpenocTaBiATh KoMImaHum TOJIBKO TOCTOBEpHBIE TaHHBIE O cee;

e TMPENOCTABJIATH JOKYMEHTBI, COJICp)KAIllUe IEPCOHAJIbHBIC JaHHbIE B 00beEMe,
HE0OXO0JMMOM JUIs LieJIH 00paboTKH;

e coobmarp Komnanun o0 yrouHeHun (0OHOBJICHUHM, M3MEHECHHUH) CBOUX IEPCOHAIBHBIX
JAHHBIX.

1.6.3. JIuna, nepenasivie KoMmnanuu HeJOCTOBEPHBIE CBEJICHUS O ceOe, THOO0 CBEJICHUS O IPYTOM
CcyOBbeKTe TMepCOHaNbHBIX JAaHHBIX Oe3 corjiacus TMOCIEeIHEro, HECYyT OTBETCTBEHHOCTh B
COOTBETCTBUU C 3aKOHOJATENHCTBOM PD.

2. OBBEM N KATETI'OPUHN OBPABATBIBAEMBIX IIEPCOHAJIBHbBIX JAHHBbIX,
KATEI'OPUU CYBBEKTOB IIEPCOHAJIBHBIX JTAHHBIX

2.1. KoMmmanuss MoxkeT 00pabaTbiBaTh TMEPCOHANBHBIE JAaHHBIE CIEAYIOMIUX CYOBEKTOB
MEPCOHATBHBIX JTaHHBIX:

e paborHuku Komnanum, OpiBIINE paOOTHUKH, KaHIUJATHI AJIS IpUeMa Ha padoTy, a TaKkxKe
POJICTBEHHUKHU paOOTHHUKOB;

e KJIMEHTHI U KOHTpareHThl Komnanuu (¢puznueckue iuuna);

e MPEICTaBUTENN/PaOOTHUKU KIMEHTOB U KOHTpareHToB KoMmanuu (I0puIuuecKux JInN);

e moceTuTenu caira (caitiroB) Kommnanuu (ganee - Caiir).

2.2. K nepcoHanbHbIM JaHHBIM, 00pabaTbiBaeMbIM KoMnaHuel, oTHOCATCS:

e (bamwmns, UM, OTYECTBO CyOBEKTA MEPCOHATBHBIX JAHHBIX;

e  MECTO MPOKUBAHUS (PETUOH/TOPON);

e  CHENMAIbHOCTH/00JACTh NPOPECCHOHATIBHBIX HHTEPECOB;

e HOMEpP MOOUIIBHOTO TeJe(OoHa;

e ajpec ANIEKTPOHHOM mouThl (e-mail);

e HCTOpUS 3aMpOCOB U MpocMoTpoB Ha Caiite u ero cepucax (s noceruteneit CaliToB);

e uHas uHpopmanus (MIPUBEIACHHBIM MepeueHb MOXKET COKpAILAThCS WM PacIIUpPSThCS B
3aBUCUMOCTH OT KOHKPETHOTO CTydas U 1ejieil o0paboTKm).



2.3. Komnanus o0ecneyrMBaeT COOTBETCTBHE COJAEpXaHUSA U o00beMa 00pabaThiBaeMbIX
MNEPCOHAJIbHBIX NAHHBIX 3as4BJICHHBIM LCJISIM 06p2160TKI/I H, B CJIydac HCOGXOI[I/IMOCTI/I, MMpUHHUMACT
MEPHI 10 YCTPAHCHUIO UX U30BITOYHOCTH MO0 OTHOIICHHIO K 3asIBIICHHBIM IIEJISIM 00paOOTKH.

2.4. Tpancrpann4Has niepeiada NepCoHaIbHBIX JaHHBIX KoMIanuei He ocymecTBIseTcs.
3. IEJIM CBOPA ITEPCOHAJIBHBIX TAHHBIX
3.1. Ilepconanbuble naHHBIE 0OpadaThiBatoTCss KoMmanuei B ceayonmx memnsx:

e 3aKJIIOYEHHE C CyOBEKTaMH NMEPCOHAIIbHBIX JAHHBIX JIFOOBIX JOTOBOPOB U UX JIaJbHEUIIIETO
VCIIOJTHEHUS;

e 1nposeneHne Komnanuen akiuii, onpocoB, MHTEPBbIO, TECTUPOBAHUHI U UCCIIEIOBAHUN Ha
Caiire;

e TMPEAOCTaBICHHE CYOBEKTaM NEPCOHAIBHBIX JTaHHBIX CEPBUCOB M ycinyr Kommanuu, a
Takke nHopmaluu o padpadborke Komnanueil HOBBIX MPOJYKTOB U YCIIYT, B TOM YHCIIE
PEKIIaMHOIO XapakTepa;

e oOpaTHas CBSI3b C CyOBEKTAaMHU MEPCOHANBHBIX JAHHBIX, B TOM 4Hcle 00padoTka HX
3arpocoB U oOpameHuit, nHpopMupoBanue o padore Caiira;

e KOHTPOJb M YJy4lllEHHE KadyecTBa yCIyr U cepBucoB Kommanuu, B TOM uHCIe
npeaiokeHHbIx Ha Caiirte;

e BelIEHUE KaJpOBOW paboOThl W OpraHu3anuu ydera paboTHukoB Kommanuw,
pEryJIMpOBaHUE TPYAOBBIX U HHBIX, HETIOCPEICTBEHHO CBSI3aHHBIX C HUMU OTHOILICHU;

e TMpUBJIEYEHHUE U OTOOP KaHAMIATOB Ha paboTy B Komnanuto;

e (GOpMHUPOBAHKE CTATUCTUYECKONU OTYETHOCTH;

e  OCYUIECTBJIEHHUE XO35CTBEHHOMN JESATEIbHOCTH;

e OCYIIECTBICHHE WHBIX (DYHKIWN, MMOJTHOMOUYMU H OOS3aHHOCTEH, BO3JIOKEHHBIX Ha
Kommanuro 3akonogarescTBoM PO.

4. TIPABOBBIE OCHOBAHUA OBPABOTKU IIEPCOHAJIBHBIX TAHHBIX
4.1. TIpaBOBBIMH OCHOBAHMUSIMH 00paOOTKU MEPCOHANBHBIX JaHHBIX KommaHuen saBisioTcs:

o [I'paxnmanckuit konekc Poccuiickon Penepaunu;

o TpynoBoii kogekc Pocculickoit @enepanuu;

o depnepanbublii 3akoH Poccuiickonn ®enepanun ot 27 umrona 2006 r. Nel52-d3 «O
NEPCOHAIBHBIX JaHHBIX);

o @enepanbHblil 3akoH Poccuiickoit @enepauun ot 27 uronga 2006 r. Nel49-d3 «O6
uH(popMaluu, HTHPOPMAILIMOHHBIX TEXHOJIOTHUAX U O 3aIIUTe HHPOPMALIUN.

5. HOPAAOK N YCJIOBUA OBPABOTKHN NEPCOHAJIBHBIX TAHHBIX
5.1. O6paboTka nepcoHaabHBIX JaHHBIX KomMmaHuel ocyiecTBiseTcs CaeayoIuMU C1oco0amMu:

e HEaBTOMAaTHU3MPOBAaHHAs 0OPabOTKa MEPCOHATBHBIX JAHHBIX;

e aBTOMAaTH3MPOBAaHHAsg 00pabOTKa MEPCOHAIbHBIX JaHHBIX C Nepeaadyeld IMOIy4eHHOMH
UHpOpMaLIUU 0 HH(POPMAITMOHHO-TEIEKOMMYHHKAIIMOHHBIM CETSIM UJIH 03 TaKOBOIA;

e cMemniaHHasi 00paboTKa MepCOHAIbHBIX TaHHBIX.

5.2. Ilepedens neiicTBHid, coBeplaeMbix KommaHueid ¢ IMepcoHATbHBIMU JTaHHBIMH: COOD,
cucTeMaTH3alMs, HaKOIUIEHHE, XpaHEeHHe, yTOouHeHHe  (OOHOBIIEHHE, HM3MEHEHHE),
WCIIOJI30BaHUE, pacipocTpaHeHrue (B TOM 4ucie Tepenada), o0e3nmunBaHue, OJOKUpPOBAHUE,



YHUYTOXKECHHE, a TAK)KE OCYIIIECTBICHUE JIFOOBIX MHBIX ICHCTBUN B COOTBETCTBUU C ICHCTBYIOIINM
3aKOHOATEIHLCTBOM PD.

5.3. O0paboTka epCOHAIBHBIX JaHHBIX OCYIIECTBIsIeTCs KoMnanuel mpu yCIOBUH TOTYYCHUS
cormacus CyObeKTa TEpCOHANBHBIX HaHHBIX (nmanee - Corjacme), 3a HCKIIOUYEHUEM
YCTaHOBJICHHBIX 3aKOHOAATeNbcTBOM P® ciydaeB, korma oOpaboTKa NMEpCOHANBHBIX JTAaHHBIX
MOYET OCYIIECTBIATHCS 0e3 Takoro Cornacus.

5.4. CyOBbeKT mepcoHANbHBIX JAHHBIX [PUHUMAET pELIEHHEe O NPEJOCTaBIECHUH €ro
NEepCOHANBHBIX JaHHBIX U AaeT Cormacue cBOOOIHO, CBOCH BOJICH U B CBOEM HHTEpECe.

5.5. Cornacue nmaercs B 000 TMO3BOJISIONIEH MOATBEPAUTH (aKT ero mnomydeHus ¢opme. B
IPeIyCMOTPEHHBIX 3aKOHOJaTelabcTBOM P@ ciyuasx Cornacue odopmisieTcss B MUCbMEHHON

dbopwme.

5.6. YcnoBueM npekparieHus 00paboTKH MEePCOHATBHBIX TaHHBIX MOXKET SIBIATHCS JOCTHKCHHE
neneil 00paboTKU MEePCOHANBHBIX JAaHHBIX, UCTEUEHHE cpoka aelcTBUs Coriacus WM OT3bIB
Cornacusi cyObeKTOM IEPCOHANBHBIX JIaHHBIX, a TAKXKE BBIBICHUE HEPABOMEPHOU 00pabOTKU
HEPCOHAIBHBIX JaHHBIX.

5.7. Cortacue MOeT OBITh OTO3BAHO ITyTEM MUCBMEHHOTO YBEJOMIICHUSI, HAIIPABIICHHOTO B /Ipec
Komnanuu 3aka3HbIM MOYTOBBIM OTIIPABIICHUEM.

5.8. Kommanwus npu 00paboTKe NepCOHANBHBIX TaHHBIX TPUHUMAET WIIM 00ECIICUNBACT IPUHATHE
HEOOXOIMMBIX MPABOBbIX, OPIaHU3ALUOHHBIX U TEXHUYECKMX MEp Ul 3aLUThl NEePCOHAIBHBIX
JAHHBIX OT HENPABOMEPHOI'O WM CIy4alHOro AOCTylla K HUM, YHUYTOXKEHUs, U3MECHEHHS,
0JIOKMpOBaHUS, KOMMPOBAHUS, MPEAOCTABICHUS, PACIIPOCTPAHEHUS MEPCOHAIBHBIX JAHHBIX, a
TaK)K€ OT UHBIX HEIIPABOMEPHBIX ACUCTBUI B OTHOLICHHUH IIEPCOHAIBHBIX JIAHHBIX.

5.9. XpaHeHue nepcoHaNbHBIX JaHHBIX OCYIIECTBIsIETCS B opMe, MO3BOJISIONICH OMpeaennuTh
CyObeKTa TMEepCOHAIBHBIX JaHHBIX, B TEYCHHE CPOKAa HE JOJIbIIIE, YEM 3TOr0 TPEOYIOT ILenu
00paboOTKM TMEepPCOHANBHBIX TAaHHBIX, KPOME CIIy4aeB, KOTJa CPOK XpaHEHHUs MEepPCOHATBHBIX
JAHHBIX ~ YCTAHOBJIEH  (QeaepaabHbIM  3aKOHOM,  JOTOBOPOM, CTOPOHOHM  KOTOpPOTO,
BBITOIONPHOOpETATENIEM WM TOPYYUTENIeM MO KOTOPOMY SBISIETCS CYOBEKT MEepCOHATBHBIX
JAHHBIX.

5.10. IIpn ocyiiecTBIEHUN XpaHEHUs IMEpPCOHATbHBIX AaHHBIX Kommanum wucnoib3yer Oa3bl
JAHHBIX, HaXOAIIMEeCs Ha TeppuTopun PO.

6. AKTYAJIM3ALIUA, MHCIIPABJIEHUE, YJIAJIEHUE W VYHUYTOXEHHUE
MNEPCOHAJIBHBIX JAHHBIX, OTBETBI HA 3AINPOCbI CYBBEKTOB
INEPCOHAJIBHBIX JAHHbIX HA JOCTYII K HEPCOHAJIBHBIM JTAHHBIM

6.1. B cimydae monTBeprkaeHus (hakTa HETOYHOCTH MEPCOHATBHBIX TAHHBIX WA HEITPABOMEPHOCTH
uX OOpabOTKM TeEepCOHANbHBIE MAaHHBIE TOJUIeKAT WX akTyanuzanuu Kommanued, wim ux
00paboTka JoKHA OBITH TIPEKpaIieHa COOTBETCTBEHHO.

6.2. ®akT HETOYHOCTHU MEPCOHANBHBIX JAaHHBIX HIIM HEMPAaBOMEPHOCTH WX 00pabOTKH MOKET
OBITh YCTAaHOBJIEH JHUOO CyOBEKTOM TMEPCOHAIBHBIX JIAHHBIX, JHOO KOMIIETEHTHBIMHU
roCy1apCTBEHHbIMU OpraHamu POD.



6.3. [lo nmuceMeHHOMY 3ampocy CyObeKTa NEepCOHATBHBIX TaHHBIX WM €ro MpPeACTaBHTEINS
Kommanus o0s13ana cooOmmTh HHGOpMaLKio 00 OCyIIecTBIsIeMON eif 00paboTKe MepPCOHATBHBIX
JAHHBIX YKa3aHHOTO CyOBEKTa. 3ampoc JOJDKEH COJEpXKaTh HOMEP OCHOBHOTO JOKYMEHTa,
YIOCTOBEPSIOLIETO JTUYHOCTh CyOBEKTa MEPCOHATBHBIX JaHHBIX M €TO MPEICTABUTEIS, CBEACHUS
0 J1aTe BBIJaYM yYKa3aHHOTO JOKYMEHTa M BBIJABIIEM €T0 OpraHe, CBEICHUs, IOATBEPKIAIOIINE
ydacTue cyObeKTa MepcoHabHBIX JaHHBIX B OTHOLICHUAX ¢ Kommanuei (Homep 1oroBopa, 1ata
3aKJIIOYEHUST JIOTOBOpa, YCIOBHOE CIIOBECHOE OO0O3HAaueHWe W (MJIM) WHBIC CBEIEHUs), MO0
CBEJICHUS, HMHBIM 00pa3oM MOATBepKAaromue ¢GakT oOpadOTKM MEPCOHANBHBIX JaHHBIX
Kommnanwueit, moanuce cyObeKTa NepCOHABHBIX JAHHBIX WM €T0 IPEICTABUTENS. 3aIpoC MOKET
ObITh HampasJeH B (OpME FIEKTPOHHOTO AOKYMEHTA M IOAMUCAH SJIEKTPOHHOW MOAIMKCHIO B
COOTBETCTBHUH C 3aKOHOJATENBCTBOM PO.

6.4. Ecnu B 3anpoce cyObeKTa NepCOHAIbHBIX IAHHBIX HE OTPa)KEHBI BCE HEOOXOAMMBbIEC CBEICHUS
Wi cyObeKT He oO0jajaeT mnpaBaMHM JOCTyHa K 3alpalidBaeMoil HH(pOpMAIUH, TO €My
HaIpaBJIsieTCss MOTUBUPOBAHHBIN OTKa3.

6.5. B mopske, npeqycMOTpEeHHOM II. 6.3, CyOBEKT MepCOHATBHBIX JIAHHBIX BIPaBe TPeOOBATh OT
KoMmmanum yTOYHEHHMS €ro MEpPCOHAIBHBIX ITaHHBIX, WX OJIOKHPOBAHHS WM YHHUYTOKCHUS B
clly4ae, €cClid TepCOHAJbHbIC JaHHBIE SIBISIOTCS HEMOJHBIMHU, YCTAPEBIIMMH, HETOYHBIMHU,
HE3aKOHHO MOJIYYCHHBIMHE WJIH HE SIBJISTFOTCSI HEOOXOTUMBIMH JIJIsI 3asBJICHHOU TIeJT 00paboTKH, a
Tak)Ke MPUHUMATh IPEyCMOTPEHHBIE 3aKOHOM MEPHI 10 3alIUTEe CBOUX MPaB.

6.6. Ilpu nmocTmkeHun 1eneil o0pabOTKU MEPCOHATIBHBIX NAHHBIX, @ TAKXKE B CIlydae OT3bIBA
CyOBEKTOM IepPCOHATIBHBIX JaHHBIX Coriacus, epcoHalIbHbIE JTaHHbIE MTO/IEKAT YHUYTOXKEHUIO,
€CIIu:

o Komnanus He BpaBe ocymecTBisATs 00paboTky 6e3 Cornacusi cyObeKTa mepcoHalIbHBIX
JTAHHBIX;

e HHOE HE NMPETYCMOTPEHO JOrOBOPOM, CTOPOHON KOTOPOTO, BBITOJ0NpHOOpETaTeNeM Win
HOPYYHTEJIEM IO KOTOPOMY SIBJISIETCS CyObEKT NEPCOHANIbHBIX JAHHBIX;

e WHOE HE TMPEeAYyCMOTPEHO WHBIM corjameHueM Mexay Kommanuweit u cyObexkTOM
HEePCOHATbHBIX JAHHBIX.

7. SAKVIIOYUTEJIBHBIE ITOJIOKEHUA

7.1. Bce oTHomIeHHUd, Kacamolmuecs OOpaOOTKM MEpPCOHANbHBIX JAHHBIX, HE IOJYYHUBLIHE
OoTpakeHMsl B Hacrosen [lonnutuke, perylImpyrorcs COrjaacHO MOJIOKEHUSAM 3aKOHOAATEIbCTBA
P®.

7.2. Kommanusi UMeeT MpaBO BHOCHTHh W3MeHeHMs B Hactosulyto Iloautuky. [Ipu BHeceHum
U3MEHEHUH B aKTyaJbHOM peJakIUu YyKa3blBaeTCs Jara mnocienHero obHosneHus. Hopas
penakuus IlonuThky BeTymaer B cuily ¢ MOMEHTa ee pasMenieHus Ha CaiiTe, eciu MHOE HE
IIPEAYCMOTPEHO HOBOM penakuuen [Tonmutuku.



